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The PlOJe-.t Repon evaluanon

evaluated by intemal project auide The
100 marks and would be evaluated by nvo
average ot the mmks aw mded Iy t]\e o e*m‘l

the pm;eu report will be refened to a tlmtl e*cmnin o
pioject repoit w ho has nunimu three years of experies
College University. Experience of tem.lmm NBA classes ns .

counted. ;
9 The parameters on which external evaluation would be caried out are as u

Project Report Evaluanon:

Evaluation Understanding of | Understanding Interpretation &
Criteria & | objectves with | of Relevance of | Analysis
Marks topic (20 topic 120) (20)

~mdem> The xmdeur 15 —\.ﬂeuﬂl 10 answer to rhe queries and quesnons rr'usedr

meenug.
11 The smdent shall prepare the Suuner Training Project Report as per the formar g1
the Summer Training Manual as prescribed by the Unil\‘ersiry

LUCKNOW. https://aktu.ac.in/pdf/syllabus/syllabus2122/Updated%20MBA%20_

20Year%20Syllabus%202021.pdf
L
r . L

Mangalmay Institute of
Management & Technology

Greatq‘.N oida
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GUlDEL\NES"'mR‘fS 1' IMER TRAINING PROJECT REPORT
- "'"—.'
2.1 SCOPE OF THE PROJEC ,
The project study is to be based on the functional such as Marketing
the student opted as major in third and fourtt semester. Before commencen
study, each student is to develop a synopsis in cdn sultatio "lUu his/her guid
functional area covering the broad aspects on which the da )|
analysis is to be conducted. It may be noted that the choseh function
the student finds any other area interesting or otherwise, they must ex e it and co
on it in his /her report. Each student is required to carry out the work ah submit the
individually. o

2.2 OBJECTIVES g
lnternshnps are educatlonal and career development opportunities, provfd

often focused around particular tasks or projects with deflned timescales. An mte
— compensated, non-compensated or some time may be paid. The internship
meaningful and mutually beneficial to the intern and the organization. It is importar
objectives and the activities of the internship program are clearly defined and un 2rstooc
Following are the intended objectives of internship training: K
= Will expose Technical students to the industrial environment, which cannot be simulated in
the classroom and hence creating competent professionals for the industry.
* Provide possible opportunities to learn, understand and sharpen the real time technical /
managerial skills required at the job.
= Exposure to the current technological developments relevant to the subject area of trair I‘f
* Experience gained from the ‘Industrial Internship’ in classroom will be used in. cl gololny
discussions.
= Create conditions conducive to quest for knowledge and its applicability on the job
« Learn to apply the Technical knowledge in real industrial situations.
= Gain experience in writing Technical reports/projects.
* Expose students to the Manager's responsibilities and ethics.
« Familiarize with various materials, processes, products and their apphcatnons al’ ng
relevant aspects of quality control. r -
« Promote academic, professional and/or personal development. b
- = Expose the students to future employers.
= Understand the social, economic and administrative considerations that ln fluence
working environment of industrial organizations, -
* Understand the psychology of the workers and their habits, attitudes and approac!
problem solving.

2.3 GENERAL INSTRUCTIONS

2.3.1 Internship is always more valuable compared to a .'cr'

23.2
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2.3.7
238

2:319
2.3.10

253541

2.3.12

283513
2.3.14

238515

2.3.16

22}l

learn, techncﬂog s employed by the

.._._’i =S

etc.
An internship is a great opportunity to learn in industrial environment without k
employee of the company. Students are advised to sef their goz ﬁjifg)f to starting tt

short stints in each of them. This experience will help provide h| n
better understanding the career prospects in relation to his ambltlons.
Attitude and mind-set play a great role in the learning process. Do tackle al
with enthusiasm and positive attitude.

Interns must avoid negativity and never ignore a chance offered to them to learn more
about a concept, technology, industry or company.

Interns must be inquisitive and try to gain maximum knowledge and exposure,
Interns shall identify a good mentor within the company and take initiative to execute
new projects where one can make a difference to the company.
Interns should enjoy during the internship and leave with tangible accomplishment
The intern will maintain a regular internship schedule determined by the Inte
his/her Project Guide. ‘
Interns shall view an internship as a bridge between college and the workplace Do‘A Ise
for their full advantage while undergoing internship: ™
- The intern must demonstrate honesty, punctuality and a willingness to learn durih_'gjt e
internship program. |
- The intern will obey the policies, rules and regulations of the Company and co
with the Company’s business practices and procedures. '
The candidate should submit & synopsis of the proposed work to be done during
Internship programme. : '
Intimation of commencement of internship shall be submitted to the HOD concer
Two guides will supervise the internship project work, one from the departm
another one from industry. - < ol
If the internship project is not found to be of high quality, then the student will
reappear for their internship work.
Industry/ Institute should allow to produce results obtained during proje / internshif
period in the project report. The written certificate to this ‘e‘ffe‘c om the industry
institute is mandatory before consideration of the proposed pro;ec t/ internship
Immediately after the completion of the Second Semester, the st idents shall g

The candidates shall be required to urﬁergo' r
Finance, HRM) of the organlzatlon concern
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evaluated by al pro o (2) P esentation and Viv

evaluated by 1 al | exami

2.3.20 The Faculty guide has the fbéﬁy to ion where the stu
training to assess and evaluate fruitfulness of the tr

2.3.21 No two students should work on a Single Topic durlng (
Even if the students are assigned the same project it is ekpect d th
aspects or demographic area of the project and present accordlngly.« ‘

2.3.22 All the students are required to meet their respective Faculty Guides o l](";;gult;s' bas
submitting the report finally.

2.3.23 It is obligatory for students to get their draft approved from concerned guide hefore
draft of the Summer Training Project Report for submission.

2.3.24 The Guidelines for writing Summer Training Report is given in Section-A

5325 The format of the Report Writing is attached as Section-B

2.3.26 Specifications for Body of the STPR is attached as Section-C

2.3.27 Objectives/ Guidelines/ Agreement: Internship Synopsis (This will be prepare
with Faculty Guide) is attached as F-1

2.3.28 Student’s Daily Diary/ Daily Log is attached as -F-2

5329 Student Feedback of Internship (to be filled by students after internship completlon)
as -F-3

3.0 GUIDELINES FOR WRITING STPR

The Guidelines for carrying out the STPR is given in the following paragraphs. Each stude ‘
compile his/her study in six chapters as detailed below:

31 Chapter-l Introduction

3.1.1 Introduction:
It should include (a) Meaning of the concept, ie, Job Satisfaction, Consumer Satisfa
Working Capital Management, (b) Rationale for choosing the topic/problem under Fj o)
Implementation strategy of concept in your present study.

3.1.2 Objectives of Study: It should be pragmatic and consistent with the title of the study
achievable during the course of study within the prescribed schedule. Students are ad
develop the objectives in consultation with their respective guides. The objectives must s
with action oriented verbs. A sample of objectives is given below as example:

“(a)  Tostudy the growth of sales of RO Water Purifiers.
(b)  Tocompare the market share of branded and local manufacturer: of

3.1.3 Scope of Study The scope of the study refers to the parame er ﬁ'\ whic
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structured questionnaire.”

3.1.4 Company Profile:
y R
Following aspects need to be covered in the first chapter in order to know the cor
3.1.4.1 Name of the firm/company, its complete address along with telephone r
< address, website name. Mention whether local, national or
national/multinational, give location & address of the registered office and geographical area
of operation of the company. '
3.1.4.2  Explain the nature of the Organization and its business (service/production/trad
type of industry & business in which the company is operating. Mention speci
area, if any, such as marketing, finance, HR, logistics etc, in which the company is operat
3.1.43 Company’s vision & mission, Brief history of the organization.
3.1.4.4 Product/sERVICE range of the company.
3.1.4.5 Size (in terms of manpower & turnover) of organization.
3.1.4.6 Organization structure of the company.
3.1.4.7 Market share & position of the company in the industry.

3.1.5 Industry Profile:

Brief profile of the Industry including its current status from which the company belongs.

=g

3.2 Chapter-ll: Review of Literature

& Students have to carry out a methodical examination of available study materfal ‘
journals, periodicals, official gazettes, etc) on the topic of your study. Provide the ex
information on the work already done by way of fundamental nature of the study and the
writer's name and references of publications. .

353 Chapter-Ill: Research Methodology

It must specify the following: i
a. Universe, Research design, Sampling Type, Sample size, Sample location, Datz
Instrument used, Analytical Tools, Hypothesis, Identifie
variables, Contents analysis- Notes (References)

b. Framing of Questionnaire wherever applicable & relevance of each quest
questionnaire R
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3.6

3.6.1

3.6.2

3.6.3

Constraints under which

'\:J\.‘ll;]:)‘;\.\ﬂ-%\\,} “t[}_‘ll_"‘;,"\;l'i‘_i,?'il_f‘h,.,w:‘fi sentation &

drawn Proper tltles, Iegends scales, source (s) etc must be mentionec
diagram. ; e o

Chapter-V: Data Interpretation

This chapter is the most important part of the study, wherein studei

established theoretical concepts/tools/techniques to the data presen
draw inferences. Students are required to discuss rational and logic
For each inference, proper linkages are to be established either with t e
Chapter-1V or with the calculation (s) to be included in this Chapter. Wherever,
to be carried out, it must be provided before drawing any inference. The mfer
presented in narrative form from each data set along with limitation (s) du
insufficiency, if any. :

Chapter-VI: Summary & Conclusions
This Chapter should comprise the following:

Results of the Study: These are to be presented and supported by facts & figures in n
form and be culled out from the Chapter-IV. The sequence of the results must be
with the objectives of the study mentioned in Chapter-l. Also, mention the achlev mer
objectives or otherwise.

L&
Limitations: The limitations could be mentioned in terms of data insufficiency, time & expertise
constraints etc. g

Suggestions, Scope for further Study & Conclusion: Suggestions based on results of t
is to be provided. Any scope for extension of the study to new geographical areas,
time with larger data, is to be mentioned under this heading. Finally, Conclusion i‘ﬂf i
findings of the work, whether the stated objectives of the work is achleve with

justification, recommendations, limitations, directions for future development.
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Cover Page

FORMATS FOR SUMMEF

The final report is comprised of the following:

- C 3
= Acknowledgements
* Executive Summary
= Contents

» Body of the project Report (As per Section C)
= References/ Bibliography
= Appendices

o List of Tables

o List of Figures

The format of the Cover page is attached as STPR-1

4.2 Certificates
The format of the certificate (from Students, Faculty Guide &HoD) is attached as STPR: 2
The draft copy of the certificate (from Industry Guide) is attached as STPR-3 L

43 Acknowledgements
In the “Acknowledgements” page, the student recognizes his indebtedness for guidance
assistance to the adviser and other members of the faculty. Courtesy demands that h
recognizes specific contributions by other persons or institutions such as libraries and res
foundations. :

4.4 Executive Summary
An Executive summary is a brief or condensed summary of the work assigned and perfo
for higher-level management positions. It should be about 3-4 pages in length. It is
of problem definition, work assigned, methodology adopted for the performance of w
assigned, findings, limitations, directions for future development, if any.

4.5 Contents
The format of Contents is as follows:

CONTENTS

S No Topic

ab Certificates

2. Acknowledgement

3. Executive Summary

4. Chapter |: Introduction

5. Chapter II: Review of Literature
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T L =

References/Bibliography

Examples are given below:

¥

1. India today, “The Melt down: End of good times”, Oct 27, 2008,
2. James M, Kaplan; and et.al., “Managing it in a Down Turn: Beyond C
Management, vol.47 issue 11, Nov 08. :

3. “How to Save Your Job in Recession”, Harward Business Review, Septemt

http://www.ibm.com/in  ( Date of visit with complete address)
http;//www.intel.com/india ( Date of visit with complete address)

The appendices are to be attached at the end of the report and to be numbered as

etc. right justified at the top of the page. Below the world Appenc
parenthesis “Refer Para No__”. The para number is to be the number in the bc
where the reference of appendix is given. An appendix may have annexure (s). If

annexure, there are to be attached immediately after the said appendix. The annexur
be numbered as Annexure-|, Annexure-I| etc. 4

8.
oy
10.
IF T T
- List of Tables
- List of Figures
4.6
4.
58
4.7 Appendices
Appendix-B
4.8

List of Tables/Figures/Symbols

The format of list of Tables/Figures/Symbols is as follows:

LIST OF TABLES
Table No Title Page
1 Number of Employees in Organization ABC :
2
LIST OF FIGURES & )
Figure No Title Pa
1 Sales Figures of ABC Company for 2002 - 08 ]
2 -J I
LIST OF SYMBOLS |
S No Symbol Norr
1 | Att
g -
LIST OF ABBREVIATIONS
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SPECIFICATIONS FOR BODY OF THESTR

Following aspects must be adhered to as given in while compiling
(a) Page Size: Good quality white Ad size executive bond paper sh

(b) Chapter/Para Numbering: The chapters are to be numbered as Ck apter-1, Chapt:
The heading/title of the chapter is to appear below the chapter number
Paragraphs are to be numbered as 1,2,3 etc in every chapter separately. ¢
be numbered as 1.1, 1.2, 1.3--—-, 2.1, 2.2, 2.3-----etc. Sub-sub paras ai’éﬂ e T
1.11, 1.12,1.13, 2.11, 2.12, 2.13 etc. .

<
(c) Page Specifications
(i)  Left Margin :1.25inch
(i) Right Margin :1.25inch
(i)  Top Margin :linch
(iv) Bottom Margin :linch ,
(v)  Double Spacing ]
(d) Page Numbers: All text pages starting from Body of the Project Report as well as prograrm
source code listings should be numbered at the bottom center of the pages.
(e) Normal Body Text
(i) Font Size: 12, Times New Roman, 1.5 Spacing, Single Side Writing.
(i) Paragraphs Heading Font Size: 12, Times New Roman, Underlined
(iii)  Page/Title Font Size: 14
(f) Table and Figure Number: Table and figure numbers are to be written at the bottom of
- the table/ figure as given below:

(i) ~ Table No-1: Number of Employees in Organisation ABC
(i) Figure No-1: Data Flow Diagram

() Binding & Color Code of the Report
(i) Hard Bound Report

(i) Background of the cover page - Red
(iii)  Color of Letters: Silver

(h) ; Average size of report ordinarily will be of minimum 100 pages.
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pETALS

1 Project Presentation and Vi "f“f@,
examiners e 3

2 Project

Report Evaluation -Internal l’irdféé!f Uide ;_

— s

RE S

SCHEDULE

PARTICULARS

Briefing Session

Commencement of STRP work

Objectives/ Guidelines/ Agreement: Internship Synopsis (This will be
Faculty Guide)

On every Monday of
ensuing week

Student’s Daily Diary/ Daily Log at e mail id of Faculty Guide/Internship Coordinator

First Progress Report to the respective guides (Chapter-I-Introduction, Lﬁé\:_ﬂé-v
Chapter-lll-Research Methodology) through e mail or in person =

Second Progress Report to the respective guides. Chapter-IV-Data Reduction, PF’
Chapter-V- Data Interpretation, Chapter-VI-Summary & Conclusions) through e mail o

LLAN?

Correction Phase -Chapter I-V| with respective Faculty Guide 3

Final- Power Point based Presentation & Defending of Work to the respective Facul y Guide

Spiral bound submission

Final Submission of two hard bounds, one spiral bound & 1soft copy duly completed

As per Univ.
Notifications

Project Presentation and Viva Voce- 1 External and 1 Internal examiners

Internship Coordinator
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Session:

CURRICULUM Effective from Academic Session 2021-2022 DR. A.P.J. A
UNIVERSITY LUCKNOW for MBA semester-lIl, Code: KMBN308: Sub: Summer |
& Viva Voce :

Following students are immediately required to meet the Mentor/Faculty Guide wrt Sumi
proposed to start wef immediately after the completion of end term examinati
reference to Corporate, topic, Specialization, Subject Electives and Guide
Schedule. Also refer AICTE Internship Policy (Attached PDF) -

Note: Record be made in individual Faculty Mentor register

Mentors/ Faculty Guide: Name------------ Design.  -----=------ , e mail  id-m-

S.No | EnrollNo | Name Student's e-mail | Student's Mob. "f}'—.
No. Received

A

C} Scanned with OKEN Scanner



,G'QZ SULTATIC
'!- - ™ =
An Ihtemship is a unique I&éﬁﬂng experienc
agreement is written by the student in consultation v
serve to clarify the educational purpose of the |ntemsblp:’a,~_
learning experience among the principal parties involved.

PART I: Contact Information
Student Name T
Roll No. -y
Email ID ~ | Contact No.
Insttute Name ' N
Faculty Mentor Name - M S
Designation n iy
Email ID
Postal Address e
Industry Supervisor Name
Designation X -
[ Contact N6 | ‘

Postal Address 3
PART II: Internship Objectives/Learning Activities i
What de you intend to learn, amuw and clarify through this intemship? Trj to use concrete, measurablél‘
your learin objectives under each of the following categories. o

¥ Skalls
L: il €100 Qe Yes enable UL Qs i A’w".:{z'il".)t !
ang shills you histed above ? =
Desiribe he ¢ your tternstip actwities will enablé you to/nieet your leGning
On the Job Activities Inciuds projects, research writing, conversations ete. which you thil dowles
Teaching/Mentonng How your teehiical knowledge can be appled at the site of the Internship? .
Actvilles ereate valie tirugh mentonngs help people leany new ngGs: 2
List rendima wniting, contact with faculty supervisor, field trips, abSer
(1 the Tah vall e and carms oud witeh (il jzeln yow meel uour: edmiig 0DICHIESS

PART I1I; Expected Field of Internship (Prepare after consultation with Indus
Describe i brief the Project Title or the expected topic related to which mtemship v

et e e e e e e e e e

- PART V: Agreement
This contract may be termnated oz ami e by student, faeulty coordinator 0 wirk su
upon watten notice, which is recewved nnd ereed to by the other two parties. il

Student Name Dale R
Faculty Mentor Name Date [ %
Industny Supervisos Nang Date [
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Student Name e

Institute Name ..
Facuity Mentor Name

Internship Project Titl

]
"

INUUSIY SUPIVISUE Naaiie

Supt

Organisation Name

LS

Imernship From (Stag Date)

Internship To [Efl

Give a brief description of your internship work (title and tasks for which you were

Indicate the degree to which you agree or disagree with the following statements.

Was your internship experience related to your major area Yes,toa | Yes, toaslight No, |
of study? large degree
degree :
This experience has: Strongly | Agree | No Disagre
Agree Opinion

| Given me the opportunity to explore a career field
?thowed me to apply classroom theory to practice i
| Helped me develop my decision-making and problem- 1

solving skills - N
| Expanded my knowledge about the work world prior to ‘

permanent employment |
| Helped me develop my written and oral communication w
| skills l

Provided 2 chance to use leadership skills (influence \‘
| others, develop ideas with others, stimulate decision- ‘
| making and action) _4
| This experience has: Strongly Agree No Disagree
! Agree Opinion Strongly.]

Expanded my sensitivity to the ethical implications of the

work involved l

Made it possible for me to be more confident in new

situations

Given me a chance to improve my interpersonal skills

Helped me learn to handle responsibility and use my time

wisely

Helped me discover new aspects of myself that | didn't

know existed before s 2

Helped me develop new interests and abilities ]

Helped me clarify my career goals -

Provided me with contacts which may lead to future ‘

employment , il

Allowed me to acquire information and/ or use equipment |

not available at my Institute L
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“NAME OF THE ORGAN!
e

Submimdmpnma ulfillment of the requirement
for the award of the degree of
e s

MASTER OF BUSINESS ADMINISTRATION
to : = . -

DR. A.P.J. ABDUL KALAM TECHNICAL umvERsm}wﬁg_bﬂ i

L
Under the Guidance of Submitted by
Name of Faculty Guide: Name of Student
MBA-IIl Sem,
Enrollment No.:
¥ X o,
3 MANGALMAY INSTITUTE OF MANAGEMENT & TECHNOLOGY :
}, , (Approved by AICTE, New Delhi & Affiliated to AKTU, Lucknow) ]
£ rf@
"5-} um“ﬁ Knowledge Park-1l, Grealer Noida (U.P.)
°

Academic Session
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(Approyed S11, New |

o ~ Knowledge F

- .* » - ¥ : . | |
NOTICE|(Briefing Session

B s

All the students of MBA-IIl Sem. are required to attend the briefing session on Summer
Project Report & Viva Voce (STPRVV) (KMBN308) and collect the gUidfe nes for STPF
at in Room no. . .

and

The session resource persons will be

faculty members of the department are required to be present during the session.

Internship Coordinator

Cc: Notice Board
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Attendance Sheet (Briefing jid

Session: Programme: MBA Semester: [l Paper Code: KME

Enrolment No. Name ;

v
==
o

oo |N|o || Wi

0.

[
=
&

12.
13. 3
14.
15.
16.
17.
18.
19, :
20.
21. -

22. e
23. =&

24,
25.
26. ,
27 L
28. -3}
29. B |

30.

Internship Coordinator
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CONTINUOUS EVALUATIC

Session: Programme: Semester: Pay
Faculty Guide: -
S.No. Enrolment Name First Progress | Second Progress | Draft C
No. Report to the | Report to the
respective respective
guides.(Chapter-I- | guides.( Chapter- .
Introduction, IV-Data '
Chapter-ll, Review | Reduction, '
of Literature, | Presentation,
Chapter-Ill- Analysis Chapter-
Research V- Data
Methodology) Interpretation, |
Chapter-VI- ]
Summary & 1
Conclusions)
A
|
B |
|
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Students of MBA-IIl Sem, are hereby informed that Project Report Evaluation ( Int‘ernal eVa’l,,,a tion) of
Summer Training Project Report (STPR) (KMBN308) carrying 50 marks is scheduled on ..... t
Evaluation shall be based on Project Report through Power Point Presentation & defending ‘

min for each student). Presentation must incorporate every chapter mentioned in guidelines al
necessary hyperlinks. '

Students shall be in formals and adhere to their allotted slots.

Internship Coordinator

Note- Students to refer to notice board for their allotted slots.

Cc: Notice Board
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Schedule for Proj

Session: Programme:

Semester:

S.No.

Enrolment No.

Niame

19

o oo ol a2l ] o] o] 1=
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LE Knowledge Park-1l, Greater Noid

~ Attendance Sh

Session: Programme:

Date:

S.No. Enrolment No. Narme 3

LG IO Bl ol Bl P o] ] oy
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[
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w

=
=

[y
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-
)

-
=

[uey
()

[
L0

~
o

SAES)
] =

N
e

NN
wv |

~
S

o
=

~N
0

N
o

w
=)

Faculty Guide Name & Sign

Date:
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Evaluation Sheet for Project Report Evaluatlo

Session: Programme: Semester:
S.No. | Enrolment | Name Relevance  of | Relevance  of | |
No. Objectives with | Research 1
topic (10) Methodology(20
)
3
i
|
¥ |
]
L |
o
Faculty Guide
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E 1
Evaluation Sheet fo Pro

Session: Progtgm.* CH

S.No. | Enrolment | Name | Understanding | Understanding | Interpreta
No. of Objectives | of ‘the [ &  Anz
with topic (20) | relevance of
Research (20)

) _
' 4 5 |6 1
i Ehﬁ_ﬂz‘l._lc-q . _,n4...=-u‘4n‘u

Faculty Expert Name & Sign

Date:
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e | MANGALMAY INSTIT
'z:\. J _g : (Approsed by AICTE, New Delhi
'*\'..\.'..;".b"" Knowledge Park-Il, Grealer ida (

STUDENTWISE SUMMER TRAINlI'\l'GV PROJECT REPORT & VIVA VOC

Academic Session: ......... Program: -........ Semester...... w. Paper Code! i P.

Name ’ Company Name (Company |ST
S.No. Emo“of Funct'onalProject Title Certificate .

No. Area

Student|-

i
4
- - }-; -

Internship Coordinator
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